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AHHOTaNUs padoyeil NPOrpaMmMbl JUCUUILIHHBI

«/loxymeHTanImoHHOE OOecTIeueHUE yIpaBICHHU»
38.02.019koHOMHKA M OyXraJaTepcKui y4uer (10 0Tpacjasm)

1.1. MecTo 1McUMIJIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/IbHON NPOrpaMMblI

VYueonas nmucnurnHa «OI1.27 JlokyMeHTaMOHHOE 00eCTIeYeHUE YIIPABICHUS» SIBIISICTCS

00s3aTeNIbHON  YacThio OOHIETIPOPECCUOHANBHOIO IUKIA 00pa30BaTEIbHOM MPOTrPAMMBbI

coorBercTBUM ¢ ®I'OC mo cnenmansHocTH 38.02.01 DKOHOMHKA M OyxranTepckuii y4er (1o

OTpacysim).

Ocoboe 3HaueHue TUCIUILTNHA uMeeT npH Gpopmuposanuu U pazsutuu OK 01, OK 02, OK
03, OK 04, OK 05, OK 09, IIK 1.1.

1.2. ]_Ie.]'ll/l H INIAHUPYEMBIC PE3YJbTAThl 0CBOCHUSA TUCHUIIJIMHBI:

O6H_[I/Ie KOMIICTCHI U
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OK 01 | Beibupats ciocoObt YMeHusi: pacro3HaBaTh 3a7ady W/WIM MpoOiieMy
pelieHus 3a1a4y B MPO(EeCCHOHATBHOM W/WIIN COIMAIbHOM KOHTEKCTE;
npoeCCUuOHATBLHON AHAJIM3UPOBATh 3a/a4y W/WJIH MPOOJIEMY U BBLICISTH
JESTSIIbHOCTH €¢ COCTaBHBIC YAaCTH; ONPEICNIATHh ITAlbl PEIICHUS
NPUMEHHUTEIBHO K 3ajaud;  BBIBIATE U 3(PPEKTHBHO  HUCKaTh
Pa3ITUYIHBIM uH(pOpMAaIIIO0, HEOOXOTUMYIO JUIS PEHICHHS 3a/Ja4u
KOHTEKCTaM U/Wiau poOJIeMBbl;

COCTaBJIAATh IU1aH JIeNCTBUS; ONpeesATh
HEO0XO0/IUMBIE PECYPCHI;
BJIQJIETh aKTyaJIbHBIMU MeTOoaMHU paboThI

B NpoecCHOHAIBHOW M  CMEXHBIX  cdepax;
peain30BbIBaTh COCTaBJIEHHBIM IJIaH; OLIEHUBATh
pe3ynpTaT M IOCIHEACTBHS  CBOMX  JEHCTBHU
(caMOCTOSATEIBHO MM C TOMOUIbIO HACTABHHUKA)

3Hanusa: aKTyaJbHBIN npodeccCuoHaTbHBIN
U COIMAJBHBI KOHTEKCT, B KOTOPOM TMPUXOJIUTCS
paboTath A JKHUTh; OCHOBHBIE  HWCTOYHHKH
uH(popManun

U pecypcel s peuleHus 3ajad U Opodiem
B MPO(eCCHOHAITHHOM U/HIIA COIUATFHOM KOHTEKCTE;
AITOPUTMBI BBITIOJIHEHHUS paboT B npodeccroHanbHOM
171 CMEIKHBIX 00J1aCcTAX; METOIbI paboThI
B Ipo(heccHoHaABbHOM M CMEXKHBIX chepax; CTPYKTYPY
MjaHa JJIs  pPeIIeHUs 3aJad; TOPSJIOK  OIEHKH
pe3yNbTaTOB pelIeHUs 3aga4  MpoQecCHOHATHHON
JIeATEIIbHOCTH




OK 02 | Ucnomp3oBaTth YMmenusi:  ompenensaTh  3amadyd a8 [OHMCKA
COBPEMEHHBIE CPEACTBA | MHPOPMALIUH; OMPEAENIATh HEOOXOIMMbIE UCTOYHUKU
MOKCKa, aHaJIn3a U uH(poOpMallMK;  IUIAHUPOBAaTh  MPOIECC  IOMCKA;
UHTEPIIPETALUN CTPYKTYpPUPOBaTh  MOJy4YaeMyl  HH(POPMALHIO;
uH(popMaluu U BBIICTAT, ~ Haubosnee  3HaUMMOE B IEpeyHe
UH(POPMAaLMOHHbIE uHOpPMAaIIKH; OIICHUBATh MPAKTUYECKYIO0 3HAYMMOCTb
TEXHOJIOTUH IS pE3yJIbTAaTOB MOUCKa; 0OPMIISITh PE3YJIbTAThI MOMCKA
BBITNIOJIHEHMSI 3a/1a4 3Hanun: HOMEHKJIaTypa MH(POPMALMOHHBIX
npodeccuoHanbHOM HUCTOYHUKOB, MPHUMEHSIEMbIX B MpoQeccCHOHAIbHON
JeSTEIIBHOCTH JIeSITEIIbHOCTH; IIPUEMBI CTPYKTYpUPOBAHHUS
uHpopmanuu; ¢opMar ohOpMIICHHS PE3YJIbTATOB
NOKCKa UHPOPMALIUU
OK 03 | [InanupoBath 1 YMeHusi: onpeAessaTh aKTyalbHOCTh HOPMaTHUBHO-
peanu30BbIBAThH NPaBOBOM JOKYMEHTAallMM B TNPO(PECCHOHATBHOM
coOCTBEHHOE JESTEIbHOCTH; MPUMEHSATh COBPEMEHHYIO HAyUHYIO
npodeccuoHabHOe U | TPO(YECCHOHATFHYIO  TEPMHHOJIOTHIO;  ONpPEAesaTh
JUYHOCTHOE Pa3BUTHE, | MU BBICTPAWBaTh TPACKTOPUU MPO(PecCHOHATBHOTO
NPEANPUHIMATENBCKY | Pa3BHTHS M CaMO0Opa30BaHuUs
10 JICSITENIbHOCTD B 3HaHMA: cojAepKaHHME aKTyaJbHOH HOPMAaTHBHO-
npodeCCHOHAIBHON MPAaBOBOM JOKYMEHTAllMHd; COBPEMEHHAas Hay4dHas
cdepe, UCIIONIB30BAThH U mpodeccuoHaNbHAs TEPMUHOJIOTHS, BO3MOXKHBIE
3HaHMA 0 (PMHAHCOBOU | TPACKTOPUHU npodecCuOHaTBHOTO pa3BUTHS
IPaMOTHOCTH B U caMmoo0Opa3oBaHUs
Pa3IUYHbIX
YKU3HEHHBIX CUTYaIUSIX
OK 04 | DdpdexTnBHO YMeHnusi:  OpraHu3oBbIBaTh  pabOTy  KOJUIEKTHBA
B3aMMOJICIICTBOBATh U | U KOMAaHJbl; B3aUMOJEWUCTBOBaTb C  KOJUICTaAMH,
paboTaTh B KOJUIEKTHBE | PYKOBOJCTBOM, KJIMEHTAMH B XOZ€ MPOPECCHOHATEHON
U KOMaHjie JIeSITEIILHOCTH
3HAHMA: TICUXOJOTMYECKHE OCHOBBI JI€ATEIbHOCTU
KOJJIEKTHBA, IICUXOJIOTHYECKHE 0COOEHHOCTH
JMYHOCTH; OCHOBBI IPOEKTHOM J1€ATEIbHOCTH
OK 05 | OcywmecTBiiaTh YCTHYIO | YMEHHsI: I'DaMOTHO  M3jJaraTb  CBOM  MBICIHU
Y IIMCBMEHHYO U OQOpMIISITH JTOKYMEHTHI MO MNpOQecCHOHAIbHON
KOMMYHHUKAIIUIO Ha TEMaTHUKE Ha TOCYJapCTBEHHOM SI3BIKE, IPOSBIATH
roCy/1apCTBEHHOM TOJIEPAHTHOCTH B paboyeM KOJIJIEKTUBE
a3bike Poccuiickoi 3HaHUs: 0COOEHHOCTH COLMAIBHOTO U KYJIbTYPHOTO
®denepanyy ¢ yueTom KOHTEKCTa; TMpaBuia OQOpPMIIEHHS JOKYMEHTOB
ocobeHHocTe U TIOCTPOEHUS YCTHBIX COOOLICHUMN
COLIMATIBHOTO U
KYJIbTYPHOTO
KOHTEKCTa
OK 09 | [Tonb3oBaTbes YMeHusi: MpPUMEHATh CpencTBa HMH(OPMAIIMOHHBIX
npodeccuoHanbHOM TEXHOJIOTH 17151 penieHus NpopecCUOHANbHbBIX 3a/1a4;

JIOKyMEHTalUel Ha
rOCYJapCTBEHHOM U

KUCII0JIb30BATh
olecrieueHue

COBPEMEHHOE MPOrpaMMHOE




HHOCTPAaHHOM A3bIKax

3HaHus:

COBPEMEHHBIC CpEICTBA W YCTPOHCTBA

uHpOpMaTU3aLMU;  TOPSJIOK  UX  [PUMEHEHHS
U MporpaMMHOE o0ecrieueHue B NMpodeccuoHAIbHON
JESITEIIBHOCTH.

ITpodeccronanbHbIe KOMITIETEHITUU

OcHoBHBIE BUIBI

Kon u nanmenoBanue

IToxa3zaTen ocBoeHus

AeATEeJIBbHOCTH KOMMETEHIIHN KOMIIETEeHI[UH
BJI 1. I[IK 1.1. O6pabarsiBats | [IpakTHYECKHi ONBIT:
I[OKYMGHTI/IpOBaHI/Ie IICPpBHUYHBIC JOKYMCHTHPOBAHUSA X031 CTBEHHBIX
XO3SICTBEHHBIX OyxranTepckue olepanuii ¥ BEJJCHUH OYyXTaJITePCKOTO
onepauuﬁ U BCACHUC | JOKYMCHTDBI Y4u€Ta aKTUBOB OPraHu3aluun

OyXraJTepckoro ydera
AKTHBOB OpraHU3aLu1

Ymenus:

[IPUHUMATD [TPOU3BOJIbHBIE
NEepBUYHbIE OyXTanTepcKue
JIOKYMEHTBI, pacCMaTpUBaeMbIe KaKk
HMUCbMEHHOE JI0Ka3aTeIbCTBO
COBEPIICHHUS X03lCTBEHHOU
olepalyy WM MoJIyuyeHHe
pa3pelleHus Ha €€ IPOBEICHUE;
IPUHUMATh [IEPBUYHbBIE
Oyxrantepckue JOKyMEHThI Ha
OyMa)XHOM HocuTese U (WIK) B BUC
AJIEKTPOHHOI'O JOKYMEHTA,
HOJIMCAHHOTO 3JIEKTPOHHOMN
MOJIIHUCEHIO;

IIPOBEPATH HAIMYKME B IPOU3BOJIBHBIX
MEPBUYHBIX OYXTaITePCKUX
JIOKYMEHTax 00s3aTelbHbIX
PEKBU3HUTOB;

IPOBOJIUTH (POpMabHYIO IPOBEPKY
JIOKYMEHTOB, IPOBEPKY IO CYIIECTBY,
apu(pMETHUYECKYIO IPOBEPKY;
MPOBOAMTDH FPYIIHUPOBKY MEPBUYHBIX
OyXrajnTepcKux JTOKYMEHTOB 1O Py
MPU3HAKOB;

IIPOBOAUTH TAKCUPOBKY U KOHTUPOBKY
MEPBUYHBIX OYXTaITepCKUX
JIOKYMEHTOB;

OpraHU30BBIBATH JJOKYMEHTOOOOPOT;
pa3buparbcsi B HOMEHKIIATYpe Jed;
3aHOCHUTb JIaHHBIE T10
CTPYIIIUPOBAHHBIM JOKYMEHTaM

B PETUCTPHI OyXTaJTEPCKOTo y4eTa;
nepe1aBaTh NIEPBUYHBIE
Oyxrantepckue J0KyMEHTBI

B TEKYIIMH OyXraJITepCKUi apXHB,;




niepeaBaTh IePBUYHBIC
OyXranTepckue JT0KyMEHTHI

B IIOCTOSTHHBIN apXHB 10 HCTCYCHUU
YCTaHOBJICHHOTO CPOKa XpaHCHUS;
UCIIPABIISITh OLIMOKH B IEPBHYHBIX
OyXranTepCKuX TOKYMEHTax

3HaHuA:

oOmme TpeboBaHMs K OyXTraaTepcKoMy
y4eTy B 4aCTH JOKYMEHTHPOBaHUS
BCEX XO35MCTBEHHBIX JICUCTBUI

Y OIlepalnii;

MOHATHUE MEPBUYHON OyXTanTepCKOM
JIOKYMEHTaLUH;

OTIpeieIeHUe IEPBUYHBIX
OyXrajnTepcKux JOKYMEHTOB;

(opMBI IEPBUYHBIX OYXTadTEPCKUX
JIOKYMEHTOB, COJIepKallux
00s3aTeNnbHbIe PEKBU3UTHI
HNEPBUYHOI0 YYETHOTO JOKYMEHTA;
MOPSIOK TIPOBEICHHSI TPOBEPKH
HNEPBUYHBIX OYXTaJITEPCKUX
JOKYMEHTOB, (pOpManbHOI MPOBEPKU
JIOKYMEHTOB, ITPOBEPKH I10 CYILLECTBY,
apu(dmeTrnyecKoil MpoBepKY;
HOPUHIUIBI U IPU3HAKU IPYIITUPOBKU
MEPBUYHBIX OYXTaJITEPCKUX
JIOKYMEHTOB;

MOPSIOK TIPOBEICHHS TAKCUPOBKU

Y KOHTUPOBKHU IIEPBUYHBIX
OyXraiaTepcKux JI0KyMEHTOB;
HOPSI0K COCTABIICHUS PETUCTPOB
OyXTalnTepCKOro y4era;

IpaBUJIa U CPOKHU XPaHEHHS
MEPBUYHON OyXrajirepckoi
JIOKYMEHTalLlUU

1.3. O6mas Tpy10eMKOCTh AUCHMILIMHBI B Yacax — 60 yacos

1.4. IIpomexyTOUYHAS ATTECTALMSA — 32a4eT C OLEHKOMH




		2023-09-01T11:49:53+0300
	Чанкаев Мурат Хасанович
	Я подтверждаю точность и целостность этого документа




